View Reports After Payroll Processing
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This guide provides essential steps for accessing and viewing payroll reports after
processing, ensuring you can easily analyze payroll data.
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3 Toview individual reports, click the second "Report Archive" option.
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To run multiple reports as one document, click on the top "Report Archive" option.
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search the menu

“  Report Archive

() Customer Service
Reports

< GoBacktolist @& View Reporis

Run Number 1(9/2/2024-9/15/2024)

Exports
2% Employee Admin Tools

2o Employee Management

f= Client Management

Payroll Reports
I [ Reports Select All
Report Archive
Run New Report Payroll Summary
My Reports Payroll Register
Report Writer New Employee and Change Audit
My Reports Queue Exceptions
i Alert Occurrence Count Report
Quarterly Reports
Year End Reports [OJ Gheck Register
Year End Reports On Demand Checks

Report Archive

Reports to CD

Predictive People Analytics
Organizational Chart

KPI Dashboard

ROI Dashboard

Current Labor Allocation Detail

Current Labor Allocation Summary

Deduction Register
Deduction Register By Code
Direct Deposit Register



Click "View Reports", the reports will open in a separate tab. Scroll to see all
reports in the new tab.

— :solved" Delivered by

— thread

a Jennifer... Client: 2 Jen Demo - Jen/Verhoff University Training Company Legal: Jen/Verhoff University Training Inc  Pay Grc
Search the menu Q Report ArChive

(-3 Customer Service

Reports Exports

< GoBack to List = @ View Reports

(] Employee Check Summary

22 Employee Admin Tools
0.0
222 Employee Management

Client Management
E‘! g ] Employee Deductions Not Taken Report

TTT] o -
=@ Payroll QO

Employee Profile

@ Reports [] Employee Zero Eamnings Report
Report Archive (7] Employer Liability Report
Run New Report [J Exceptions - Tax Variances
Lz elvs O Leave Accruals Report
Report Writer :

[] Overtime Report
My Reports Queue
Check Print Back [ Paid Time Off Report
Quarterly Reports [J PayTransactions Audit
‘Year End Reports [] Pay Transactions Labor Audit
YYear End Reports On Demand Payroll Invoice

Report Archive



