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View Documents in Classic View -
Employee
This guide walks through how to view any acknowledgments, sign documents and
View Documents as an employee in the Classic View (Administrative View)

1 Navigate to https://connect.threadhcm.com/default.aspx

https://www.threadhcm.com
https://connect.threadhcm.com/default.aspx
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2 When you log in, if you have Documents to Review, you will see that notification
here. If you click on it, it will take you to the message.

3 Here you can View, Acknowledge and Sign.
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4 To Navigate to Documents, Under Employee Self Service, click Human Resources

5 Click Documents
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6 Here you can see all of the tabs for your stored documents. If you click EE Uploads,
you can upload your own documents if the access is turned on.


