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Moving Holidays in Time Cards -
Desktop
This guide walks through how to move holidays within the time card.

1 Navigate to https://connect.threadhcm.com/cloudservice

https://www.threadhcm.com
https://identity.myisolved.com/Account/Login?ReturnUrl=%2Fconnect%2Fauthorize%2Fcallback%3Fclient_id%3Daee%26redirect_uri%3Dhttps%253A%252F%252Faee.myisolved.com%26response_type%3Dcode%26scope%3Dopenid%2520core-api%2520multi-tenant%2520workspaces-api%2520notifications-api%26nonce%3D7d878a9b6d345ecca15d662f824a20ee9656tmIcC%26state%3D47ddc220282b2855a2797a1c3ce67237deFGSg7T5%26code_challenge%3Dths_z4_mvFj__18aQfMSR3RUkmKdYl0C1a43wmj7zCs%26code_challenge_method%3DS256
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2 Once you've logged in, you'll need to navigate to Manager View.
Click the user name in the upper left corner.

3 Click "Manager View"
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4 Then you're in the Manager View and Click "Time"

5 Click "Time Card"
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6 Click the desired employee

7 Click the holiday hour record
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8 Click the edit icon

9 Click the "Start Time" date field, and select the date the holiday should move to
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10 Click the "End Time" date field, and select the same date

11 Click "Save"
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12 Click "Show Results"

13 There will now be 2 holidays showing in the time card
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14 Click the original holiday again and select the edit icon

15 Click "Delete"
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16 Click "Show Results"

17 There will now be a 0.00 hour holiday on the original date and the new holiday will
have the Holiday earning


