Switch to Manager or Supervisor View a thread
in isolved

This guide provides processes for navigating to their Manager and Supervisor View
from the isolved Classic (Desktop) View. It also briefly walks through navigating the
employee list and editing columns.

If you are in the Adaptive/Administration View, you won't need to switch views. All of
your manager capabilities will be in the 'Manage' tab.

1 Navigate to https://connect.threadhcm.com/default.aspx
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2 Click on your name in the top left.
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3 Click "Manager View" or "Supervisor View"
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4  Your default view will go to My Dashboard
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If you Click any of the Employee screens on the left side, it will ask you to choose
an employee from the list before you see that screen.
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6  Choose an Employee.

Or you can search, sort or filter here. You can also change the columns or
download this with the buttons in the top right.
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7 Click here to download the Employee List

ed by

1solved

by Employee Admin Tools

Client: CYN22 - CynTech

Employee List

Expand All Groups

A Collapse All Groups

) Clear Grouping,

Legal Name YV Pay Group Employee ID First Name Preferred Na... Last Name status ¥ Team Department
f"\ Employee Management = c a P a 5
5] Client Management 6
Cynkar Technolo... 0006 Christopher Chris Balley Active
] Reports
r Technolo... Benjamin Ben But
\ Employee Self-Service
Cynkar Technolo... 520 George Clooney Active
mployee Welcome
Iy Dashiigard 0013 D Active
2y History 0024 Samuel Active
2/ACA/1099 Forms
nolo. 516 Mel Active
mployee Profile
mployee Messages Technolo.. 2354 Penn
gpanyiniommo Cynkar Technolo. 239 Test oyee
lirect Deposits
0 2384 Ryan EMPLOYEE
{uman Resources >
E Performance Reviews > Cynkar Technolo 0003 Guy Fieri Active
pdate Information > —
E Benefits >
o vid B Grol ve
oy 2381 David Dave Grohl :
ccurrences 2378 Dustin man Active
orrective Actions
0018 John Jack Active
urbo Tax
38 Michael Jackson




8 Click the button on the right to add or remove columns from the list.
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10 Once you've chosen an employee, you can use the Arrows to go through the list
here.
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11  You can use the magnifying glass to search by name or Employee ID.
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12  Orclick here to go back to the full list.
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