Schedule a Performance Review in
isolved

This guide walks through scheduling a review in isolved
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4  Click "Schedule Review"
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5 Click "Add New"
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Schedule Review
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% Period End Date

Use this screen to schedule a review that will be available on the

ESS pending reviews screen for completion
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6  Type in the details for the review dates and choose the Type and Specific Review
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7 Choose the Assigned and Additional Reviewers

This will come from their Assigned and Organization Managers or Supervisors.
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8 Click "save"

Based on the setup of the review, and who was chosen to complete it, emails will
go to the employees, managers or supervisors
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