Request Time Off in the isolved Mobile
App

This guide walks through how to submit a time off request in the mobile app

1 Navigate to https://aee.myisolved.com/home
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2 Further down the home page you'll see the tile for Time Off
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3 You can see your time off details. Click "+ Request time off" to submit a time off
request
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4  You can choose your policy.
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5 Here you can see how many available hours you have.
The After request tile may update after you choose the dates and number of
hours.
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Enter your dates
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The Requested days off will automatically be chosen. If you don't want one of
these days in the request, simply click on it to deselect it.
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8 Choose Start time and how many hours per day you are requesting
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10 Once you've done that, you can click Submit.
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11  Thenyou'll see 'your time off request has been submitted' up top
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