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Remove Employee from Review Cycle in
Share & Perform
This quick guide shows you how to remove an employee from the cycle altogether so
they are no longer a part of the review.

1 Navigate to https://3270.shareandperform.myisolved.com/performance/dashb
oard#appraisal_management/appraisals/list

2 Navigate to 'Org. Dashboard' under the 'Reviews' section.
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3 Open the Employee settings menu and select 'Remove from cycle'.
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4 Select the checkbox for the employee you wish to remove from the cycle.

5 Click 'Remove' to confirm the action.


