How to Hire an Employee from a thread
Applicant Tracking (iHire, ATS)
Learn how to access and review candidate onboarding information directly through

the iSolved Hire dashboard. This guide simplifies the navigation process so you can
quickly locate specific applicant records for your hiring needs.

1 Navigate to
https://admin.isolvedhire.com/dashboard/?id=1341&name=dashboard

Thread HCM Demo Dashboard
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‘Opened Jobs

0 Jobs Closing Views vs. Starts Starts vs. Completes
Closed Jobs o Regs Pending Approval ]
New Applicants 0 Applicants w/No Status 1
Interviewed L]
Total Hired [
100.0% 78.3%
Hired - External o 100
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Source Performance 17-Apr-2026 I 17-Jul-2026 ]
Most Applications Qualified Applicants Most Hires Best Applications per Hire Ratio
#  Source Total Apps #  Source % # # Source Total #  Source Apps/Hires
Qualified  Qualified Hires
1 Adzuna 32
1 Adzuna 100% 32
2 Linkedin
2 Indeed 100% 2
3 Indeed
3 Linkedin 100% 2

2  Navigate to 'All Applicants' via the 'Applicants' side menu


https://www.threadhcm.com
https://admin.isolvedhire.com/dashboard/?id=1341&name=dashboard
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Select 'View' from the 'Action' dropdown for the desired applicant



Hiring Pipeline  eForm Dashboard
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Accountant - 774485

Automotive Technician - 1089042
Benefits Administrator - 774490
Benefits Coordinator - 801826

HCM Office Manager - 1105939
Human Resources Assistant - 93798

Note: Due to a large number of Statuses and/or Sources, you may experience a delay in using the search filters at this time.
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Update Status

Commeon All Applicants Questions
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+Tags -Date B
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Displaying 1 - 4 of 4 Total Candidates

~ | Change Archive ~  Email

Don't see Messages tag
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Note: Due to a large number of Statuses and/or Sources, you may experience a delay in using the search filters at this time.
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Click "Onboarding"

s Search Applicants : G B @
icant Filter: < CANNON, JASMINE (it B SendMessage [> [  NFollw Ofollowers &Print i
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5  Click 'Start Process
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6  Click here

Initiate Candidate Onboarding
iSolved Legal Code”
W

New Hire Onboarding Rehire Onboarding

Hiring an applicant that has never Have an applicant that has worked for your

organization before! Click Here and begin the new  organization before and you are needing Lo rehire

hire paperwork! them? Click here to begin the re-hire paperwork!

Mote - Rehiring s only available for employees who
m have a termination status and are eligible for
rehire in iSolved.
Integrations By HR Fuss
7  Click "Page 5"
Initiate Candidate Onboarding
isolved Legal Code*
iSolvedHire - iHirel W
Onboarding Template* e

Manager Template ! ’J
Quick Hire Manager Template
Quick Hire S&M Template
Quick Hire Supervisor Template
Supervisor and Managers Template -
Supervisor Template
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Click here

Manager Template

Quick Hire Manager Template
Quick Hire S&M Template

Quick Hire Supervisor Template
Supervisor and Managers Template
Supervisor Template

Additional drop-down options are displayed based on the Onboarding Template selected. These may take a
moment to populate since this information is pulled from your settings in isolved. Assigned Manager or

Supervisor or both will be displayed.

3. Choose the desired Assigned Manager and/or Supervisor from their corresponding drop-down lists.

isolved Legal Code”

Assigned Manager

None

Initiate Candidate Onboarding

iSolvedHire - iHire!

Onboarding Template*

Supervisor and Managersifemplate

Assigned Supervisor

- None

(SN

ISOIVEQ, We recOMmITena tnat you COMpIElE e TIeIas as DEST you can.
6. Select the new employee's Start Date from the calendar.
7. Select the Pay Frequency from the drop-down list and add a Pay per Period (salaried employees) or Hourly

Click here

ding drop-down menus.
ritial) should be added if it's
form but should be updated

liam F. Jensen lII", this
yrmation is being sent to

Work Location®

Division

Department

Is Maddie Awesome!

Job Title

None

First Name*

James

Phone

Pay Frequency

Hourly Pay o

Middle Name

Start Date®

Pay Per Period

Annual Salary

Last Name*

Bond Jr




10 Click here

Additional Included Fields

When this new employee 5 passed over 1o isobved, they will appear in the Pending Employee Dashboard, O
they have successfully been hired and moved out of the Pending status, we are able to provide more data t
complete the employee record. Please select which data you would like to be included below:

HR Data Survey [
Docurments

Employment History
i Education History

In grder bo pass over education histery, you must select an education type. All of the education history will
be passed over with this type. However, the type can be changed from within isolved at any time.

Education Type*
College -

11 Click here

==

Sent to iSolved

Employes 1D Date Reguested

18-0ct-2018

Reguest Sent By

Camijo Al

Integrations By HR Fuse
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Click here
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