How to Edit Time Card Entries in
Adaptive (AEE) from a Mobile Device.
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2  Click Here to open the Menu
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4  Search or select the employee from the drop down and click Go
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5  Scroll up to find the date that needs editing.
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6  Tap the drop down arrow on the desired date.
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8  Make the needed changes to the hours.
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If you see the Red Alert you can click on that day to see the error. Usually it will be
a Missed Punch
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11  Here you can see there's only one punch for that day.
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If you need to add a Punch for that day, Click "Add Entry"
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Fill out all the info for the punch you need to add.

Enter Notes

Date

W

Type
Normal
Mode

Auto

Do Not Round Time

Notes

Aa A saa muicnhiad fam

Do Mot Round Time

Notes

REFRESH
Labor group

Department

Labor fields
Department
AA 8 aeemyisolved.com

¥ 1 —~—




16

17

Click "Save"
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Here you can see the full hours on that day.
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