How To View Approaching Overtime a thread
Alerts

This guide demonstrates how to track approaching overtime hours within isolved.
Follow these steps to efficiently monitor alerts and generate detailed reports for
payroll and management review.

If you do want these alerts sent as a notification or email, let us know and we can set
this up.

1 Navigate to https://connect.threadhcm.com/default.aspx#/default.aspx
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2  Select "Manager View" from the user profile menu.
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3 Select "Alert Monitoring" from the menu.
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Select the "Approaching OT" option from the Alert Type Dropdown.
Choose the date range You're looking for
Click "Apply"
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Here you'll see all employees who have an Approaching OT Alert on their
timecard.

Locate the desired record and click "View" to go to the timecard
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6 Once you've gotten to the timecard, you'll be able to see the Alert symbol on the
block of time where they crossed over the Approaching OT Threshold. If you put
your mouse over the block of time, you can see the alert.
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7 You can also navigate to Reports and run the Alert Export by Date Range to view
this information for all employees.
Click Reports
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8  Click "My Reports"
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9  Select "Alerts Export" from the list of report templates.
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My Reports
Report Category: | all ~ | Generate Report [ Go To My Reports Queue
Search: Filter Once your report request has been submitted you can do any of the following: Run another report, go to M

Reports Queue to retrieve reports, or exit this screen to perform other tasks. The report will be available in

% Output Name % Report Type i My Reports Queue for 72 hours.

Absence Export Date Range
Absence Export
Absencesoft Eligibility File As Of Date
Standard Report [TM] - This Date Range report displays employee absence details, with
ACA 1095-C Form Preview As Of Date al and comments. Format Excel
ACA FT Lookback Report - New Hires As Of Date
Filtering
ACA FT Lookback Report - Ongoing Employees Date Range 3
From Date: | | )
ACA Large Employer Compliance Test Date Range
To Date: =
ACA Look-Back Change in Status Report By Payroll Run
Legal Company:| CYN22 - Cynkar Technologies ¥
ACA Monthly Measurement Status Report Date Range
Pay Groups: v
ACA Plan Renewal - Affordability Projection Tool As Of Date s
Employee:
ACA Safe Harbor Affordability-FPL Date Range
ACA Safe Harbor Affordability-Rate of Pay Date Range Options
ACA Safe Harbor Affordability-W-2 Wages As Of Date Format:| Excel o
Accrual Audit History Report Date Range
Alert Occyzanse Count Report Date Range

AleryOccurrence Golnt Report By Payroll Run

Alets Export Date Range
Alelys Export By Payroll Run
Approvahaiatus As Of Date
Approval Status - Life Events As Of Date

Avery Partners - ADP 401k Export By Payroll Run

Bank Account Reconciliation By Payroll Run
Bank Account Reconciliation Date Range
Bank Account Reconciliation Summary Date Range

Der



10 Configure the report date range any other settings and click "Generate Report".
Click "Go To My Reports Queue"
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Click "View Report" to download or open the generated file.
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