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How To View Approaching Overtime
Alerts
This guide demonstrates how to track approaching overtime hours within isolved.
Follow these steps to efficiently monitor alerts and generate detailed reports for
payroll and management review.
If you do want these alerts sent as a notification or email, let us know and we can set
this up.

1 Navigate to https://connect.threadhcm.com/default.aspx#/default.aspx

2 Select "Manager View" from the user profile menu.

https://www.threadhcm.com
https://connect.threadhcm.com/default.aspx#/default.aspx
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3 Select "Alert Monitoring" from the menu.

4 Select the "Approaching OT" option from the Alert Type Dropdown.
Choose the date range You're looking for
Click "Apply"
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5 Here you'll see all employees who have an Approaching OT Alert on their
timecard.
Locate the desired record and click "View" to go to the timecard
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6 Once you've gotten to the timecard, you'll be able to see the Alert symbol on the
block of time where they crossed over the Approaching OT Threshold. If you put
your mouse over the block of time, you can see the alert.

7 You can also navigate to Reports and run the Alert Export by Date Range to view
this information for all employees.
Click Reports
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8 Click "My Reports"

9 Select "Alerts Export" from the list of report templates.
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10 Configure the report date range any other settings and click "Generate Report".
Click "Go To My Reports Queue"
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11 Click "View Report" to download or open the generated file.


