How To Create A New Job In Thread a thread
HCM

Learn how to efficiently add a new job role within the Thread HCM platform. This
guide walks you through the necessary navigation and input fields to ensure your job
records are created and saved correctly.
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4  Click "Jobs"
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Cynkar Technolo..  Bi-Weekly 0006 Christopher Chris Bailey Active
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Job Code Job Title Job Gro... Job Level salary G... Default ... Default .. Default .. FLSA Exempt Manager Supervisor  Actions
Status  Active (25)

1 1 Z X
M ™ 2 X
2 2 2 X
2M M Z X
3 3 2 X
3m 3m Z X
4 4 7 X
am 4m 2 X
5 5 2 X
01 Accountant 1- Ryan Re & i 2 X
012 Analyst 0006 - Chris L4 g X
02 Area Director 0018-John 4 g X
1 c1 2 X
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6 Enter the Job Details to match your job format. Primarily the Job Code and Title.
Usually this is all you need and then you can Save. Continue to see the other
options.
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7  Ifthis job will be able to Manage or Supervise others, check those boxes here.

Further down you can add more details related to this job. Please reach out if
you're looing for more details on building out these items.
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8  Click "Save"
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