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Enter Adjustments in isolved -
Employee Workspace
Learn how to quickly add an adjustment in isolved Employee Workspace. This is one
way that may be set up to enter reimbursements or add other items to your time card
as dollars or units.

1 Navigate to https://aee.myisolved.com/home/time

https://www.threadhcm.com
https://aee.myisolved.com/home/time


2

2 Click "Time and Attendance"

3 Click "My Time Card"
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4 Click "Add Entry"

5 Click "Adjustment"
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6 Choose the date, Adjustment from the dropdown, enter Amount and enter Notes.
If it's mileage you can enter number of miles (units), if it's a reimbursement, enter
the dollars.
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7 If you need to assign this adjustment to any Labor, you can do so here. You may
have option such as Department, Jobs, Locations, Grants. Then click Save.


