Updating Direct Deposit Information: a thread
AEE or iSolved App View

This guide provides a walkthrough for updating direct deposit information using the
AEE or iSolved app, ensuring users can easily manage their accounts. It covers editing
existing accounts, adding new ones and deactivating or deleting accounts.

1 Navigate to https://aee.myisolved.com/home
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2  Click on the Pay and Tax tile
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3 Click "Direct Deposit"
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Click on the three dots to access the "Action menu" on an existing account.

Direct Deposit Pay History Year-end Tax Forms Tax Updates

My Direct Deposits

& Checking

JPMORGAN CHASE BANK, NA

Active account ending in 0001

@

ACTIVE

5 Click "Edit"

Direct Deposit Pay History Year-end Tax Forms Tax Updates
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Details
JPMORGAN CHASE BANK, NA - Delete
Active account ending in 0001



6  Any of the fields on this screen are editable. Click the desired field and update.

Direct Deposit Pay History Year-end Tax Forms Tax Updates

Edit Direct Deposit

Your deposit information

Bank details

All fields are required unless marked optional

Routing 1000037 Accoumt | 0004
number number

Account Descripion |~
pe | Checking ~ (optional) | DESCription

Deposit details
Any remaining net pay may be issued by paper check
Distribution details

Flat dollar amount
Percentage of net pay

® Remaining net

Frequency  EveryPay ~

CANCEL ) SAVE

7  Click "Save"

Your deposit information

Bank details

All fields are required unless marked optional

Rouaing 044000037 Acooure 00000

number number

Account . Description
type | Checking e {optional)

Deposit details
Any remaining net pay may be issued by paper check
Distribution details

Flat dollar amount

Percentage of net pay

®  Remaining net

Frequency | Every Pay v

CANCEL J SAVE
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To Inactivate an existing account, click on the "Active" slide.

My Direct Deposits

& Checking

JPMORGAN CHASE BANK, NA
Active account ending in 0000

@

ACTIVE

9  C(Click "Deactivate"

Deactivate this account?

This account will be inactive. You can use the card toggle to
activate again.

CANCEL DEACTIVATE




10 To add a new account click "Add new"
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Active account ending in 00071
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11  Enter the "Routing number".
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@‘ Direct Deposit Pay History Year-end Tax Forms Tax Updates

Add Direct Deposit

Your Deposit Information

o] Bank details

Al fields are required unless marked optional

o Routing [ _ = E Account
o number = = number
Persona
Account Description
Select ~ o | Descriptio
type (optional)

Deposit details
Any remaining net pay may be issued by paper check

Distribution details

Frequency  Every Pay ~
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12 Enter the "Account number".

Direct Deposit Pay History Year-end Tax Forms Tax Updates

Add Direct Deposit

Your Deposit Information

Bank details

All fields are required unless marked optional

Routing Accourt
04400003

number 1 numbep

Account | Description

ype | Sed i (optional)

Deposit details
Any remaining net pay may be issued by paper check

Distribution details

amount

ercentage of net pay

Frequency

13 Choose either "Checking or Savings" from the Account Type drop down.

@ Direct Deposit Pay History Year-end Tax Forms Tax Updates

Add Direct Deposit

Your Deposit Information

o] Bank details
Pay and Tax
Al fields are required unless marked optional

a Routing ("0 Aecount (7o
number number

Account [ _ | Description
Select v
type J (optional)

Checking

Deposit det Savings
ANy remaining | pay Card (Checking eck

Distribution deta §
Pay Card (Savings)

Flat dollarar
Percentage of net pay
Frequency  Every Pay v

CANCEL ) SAVE
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Click either Flat Dollar Amount or Percentage of Net Pay

Bank details

All fields are required unless marked optional

Routing

00004
number

l T l Account

number

Account
type

Description

l Checking A l (optional) Description

Deposit details
Any remaining net pay may be issued by paper check
Distribution details

O Flzt dollar amount

Percentage of net pay

Frequency Every Pay W

T —
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This will open a new box where you can enter the dollar amount or percentage.

Routing | . 1000037 Account | g

number number

Account ki o Description Disipii
type Checking (optional) escription

Deposit details
Any remaining net pay may be issued by paper check
Distribution details

(®) Flatdollaramount

Percentage of net pay

1

Frequency

Every Pay LV

o
( CANCEL

SAVE



16  Click "Save"
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Account
type

S < Description
Checking (optional)

Deposit details

Any remaining net pay may be issued by paper check

Distribution details
®  Flat dollar amount

Percentage of net pay

Frequency Every Pay

( canceL ) SAVE

17 To Delete an account, click on the three dots within the tile of the account you
wish to delete.

Direct Deposit Pay History Year-end Tax Forms Tax Updates
My Direct Deposits
& Checking H <> Savings :
JPMORGAN CHASE BANK, NA JPMORGAN CHASE BANK, NA
Active account ending in 0004 Active account ending in 0001
a a
ACTIVE
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18 Click "Delete"

Direct Deposit Pay History Year-end Tax Forms Tax Updates
My Direct Deposits
& Checking # Edit H <3 Savings
Tybetails
JPMORGAN CHASE BANK, NA ~ Delete JPMORGAN CHASE BANK, NA

Active account ending in 0004 Active account ending in 0001

ACTCIEE) &

ACTIVE

INACTIVE

19  Click "Delete" again.

Delete this account?

‘You are about 1o delete a direct deposit account. Any remaining

net pay may be issued by paper check if no account has been
specified

This action can't be undone.
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