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Adding An Additional Check to post as
Manual
This guide provides a straightforward method for adding an additional check
manually in the payroll system.

1 Navigate to https://connect.threadhcm.com/default.aspx

https://www.threadhcm.com
https://connect.threadhcm.com/default.aspx
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2 Click "Payroll"

3 Click "Payroll Entry Detail"
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4 Click "Individual Time Entry"
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5 Select Employee

6 Click "Add New"
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7 Select the "Additional Check" option.
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8 Click "Save"

9 Select the "ALL" option.
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10 Enter payroll data
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11 Click "Preview Check"

12 Click Post as Manual


