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Desktop (Classic) - Allocate Hours on
Time Card
This guide provides a process for efficiently allocating labor hours within the isolved.
With these instructions, you can easily adjust labor allocations such as department, or
location on an employee time card within the Desktop (Classic) View.

1 Navigate to https://connect.threadhcm.com/default.aspx

https://www.threadhcm.com
https://connect.threadhcm.com/default.aspx
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2 Click the user name at the top.

3 Click "Manager View". Depending on the user's role, there could also be a
"Supervisor View".
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4 Click "Time"

5 Click "Time Card"
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6 Select the employee.

7 Click the hour record that needs allocating.
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8 Click the allocation icon.

9 Click the chevron icon to add a row or rows.
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10 Click in the Hours text field and change the total hours to the amount that should
apply to that row. The other row hours will automatically adjust to the remaining
hours.

11 In the next row/rows, select the labor that should be applied to those hours. If
there are more rows, be sure to adjust the Hours that should be applied to each
row.
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12 Click "Save"

13 Click "Show Results"
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14 The Labor Summary will now reflect the changes that were made.


