Create and Customize a Performance

a thread

Review Template - Share and Perform

Learn how to create a new performance review template from scratch. This guide
covers setting up the template name, sections, questions, and overall settings for
effective performance evaluations.

1 Navigate to
https://thcm100.shareandperform.myisolved.com/performance#cycles

@ Home

S Workspace

2, Engagement

l~ Performance

@ Goals

@ Reviews

& 360 Reviews

&% Rewards

B Organization

® Support

@ Admin. Settings

Dashboard Cycles Templates Team Dashboard Org. Dashboard Reports  Exports

Active

2026 Annual Cycle

Review Period
Jan 01,2026 - Dec 31,2026

Cycle Visibility
All

Dynamic Cycle - RC2

Review Period
Not Available

Cycle Visibility
All

2026 Annual Performance Review

Review Period
Jun 01, 2025 - May 31,2026

Cycle Visibility
All

Participation
0/91 (0%)

Cycle Type
Normal

Participation
0/91(0%)
Cycle Type
Dynamic

Participation
2/91(2%)
Cycle Type
Normal

+ Create Cycle
Go To Org. Dashboard >

0% 0% 0%

Self Completed Supervisor Completed HR Completed

Go To Org. Dashboard >

0% 0% 0%

Self Completed  Supervisor Completed HR Completed

Go To Org. Dashboard >

0% 0% 0%

Self Completed Supervisor Completed HR Completed



https://www.threadhcm.com
https://thcm100.shareandperform.myisolved.com/performance#cycles

2  Click "Templates"

PN

You are logged in as a partner user. Exit

& Home Dashboard  Cycles emplates Telm Dashboard Org. Dashboard Reports  Exports
£ Workspace » Active - <+ Create Cycle
o
& Engagement » 2026 Annual Cycle Go To Org. Dashboard > i
lz Performance ¥
Review Period Participation
@ Goals > Jan 01,2026 - Dec 31,2026 0/91(0%) 0% 0% 0%
Cycle Visibility Cycle Type
@ Reviews o > Al Normal
Self Completed Supervisor Completed HR Completed
& 360 Reviews >
8 Rewards »
Dynamic Cycle - RC2 Go To Org. Dashboard > i
B Organization »
o Review Period Participation
upport »
pp Not Aval\ab\a. ) 0/91(0%) 0% 0% 0%
Cycle Visibility Cycle Type
@ Admin. Settings Al Dynamic
Self Completed Supervisor Completed HR Completed
2026 Annual Performance Review oilo Oro:Dashioard ;2 i
Review Period Participation
Jun uw,zggs:yay 31,2026 2/91(2%) 0% 0% 0%
Cycle Visibility Cycle Type
All Normal
Self Completed Supervisor Completed HR Completed
g n n
3  Click "Create Template
You are logged in as a pariner user. Exit /—\
Y Home Dashboard Cycles  Templ Team Dashboard  Org. Dashboard Reports  Exports 1r Create Temphte
2 Workspace »
All Selected v Search
% Engagement »
= Performance ¥ Name & Public Created By Created On % Actions
3 Goals >
Goals Review DA Dannie S Admin7 Oct 16,2025 H
7 Reviews o >
L 360 Reviews > RYANTEST DA Dannie S Admin7 Sep 10,2025 3
B Rewards »
Review with Goals pA Dannie S Admin7 Aug 20, 2025 H
3 Organization »
2 Support » test DA Dannie S Admin7 Aug 20, 2025 H
3 Admin. Settings
Annual Service Review DA Dannie S Admin7 May 02, 2025 H
Service and Implementation Management Team Vv PA Phill J Admin4 Feb 16,2024 H
Service and Implementation V TA Teri M Admin2 Feb 16,2024 H
Employee Self Review - w/o supervisor v TA Teri M Admin2 Dec 04, 2023 H

Quarterly Review




4  Click this text field.

@ Home

£ Workspace

2 Engagement

lz Performance

@ Goals

@ Reviews

& 360 Reviews

8 Rewards

@ Organization

@& Support

@ Admin. Settings

You are logged in as a partner user. Exit

€ New Template

Title*

Description

Category Tags

Enable Goals Module Integration No Enable Competency Section Linked To Job Titles

Enable Section Numbers

5  Type "Annual Review"

No



6  Click this text field.

@ Home

£ Workspace

2 Engagement

lz Performance

@ Goals

@ Reviews

& 360 Reviews

8 Rewards

@ Organization

@& Support

@ Admin. Settings

You are logged in as a partner user. Exit

€ New Template

Title*

s

Descriptioly

Category Tags

Enable Goals Module Integration No

Enable Section Numbers

Enable Competency Section Linked To Job Titles

7 Type "Full Time Review left left left left left left Annual"

No



8  Click this field.

=3

You are logged in as a partner user. Exit

3\

Home € New Template
Workspace »

Title*
Engagement » :

Full FImEAHHuaHR?VEWA

Performance ¥ Description f
Goals >
Reviews o >

Category Tags
360 Reviews >
Rewards »

Enable Goals Module Integration
Organization »

Enable Section Numbers
Support »
Admin. Settings

9 Type "test"

No

Enable Competency Section Linked To Job Titles

No

Save



10 Double-click this field.

@ Home

£ Workspace

2 Engagement

lz Performance

@ Goals

@ Reviews

& 360 Reviews

8 Rewards

@ Organization

@& Support

@ Admin. Settings

You are logged in as a partner user. Exit

€ New Template

Title*
Full Time Annual Review

Description

tes

Category Tags

Enable Goals Module Integration No

Enable Section Numbers

11  Type "Scribe Build"

Enable Competency Section Linked To Job Titles

No
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13

Home

Workspace

Engagement

Performance

Goals

Reviews

360 Reviews

Rewards

Organization

Support

Admin. Settings

Home

Workspace

Engagement

Performance

Goals

Reviews

360 Reviews

Rewards

Organization

Support

Admin. Settings

Click "No"

€ New Template

Title*
Full Time Annual Review

Description

You are logged in as a partner user. Exit

Scribe Build

Category Tags

Enable Goals Module Integration

Enable Section Numbers

& New Template

Titlex
Full Time Annual Review

Description

Scribe Build

Category Tags

Enable Goals Module Integration

Enable Section Numbers

Enable Competency Section Linked To Job Titles

Click "Enable Section Numbers Yes No"

etency Section Linked To Job Titles

No

Save
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14 Click "Save"

Workspace »
Title*
Ay 2 Full Time Annual Review
Performance ¥ Description
Scribe Build
Goals >
Reviews o >
Category Tags
360 Reviews >
Rewards »
Enable Goals Module Integration Yes
Organization »
Enable Section Numbers
Support »
Admin. Settings

15 Click "Who can comment Both Supervisor & Employee Only Supervisor Only

Employee None"

S
B

Enable Competency Section Linked To Job Titles

Enable Competency Section Linked To Job Titles

No

No

Save

Once ‘Enable Goals' has been selected, goals can be added to the review template as a Performance Area. Weighting can be given to goals as well. Supervisors will be able to add goals to

& Workspace »
Category Tags
2, Engagement »
k= Performance ¥
Enable Goals Module Integration
@ Goals >
Enable Section Numbers
@ Reviews o >
& 360 Reviews >
8 Rewards »
Title
B Organization » Goals
@& Support »

then add thggesiso the review form
@ Admin. Settings P 4

£
Who £an comment
f @ Bom supervisor & Employee

|
Who an rate
] ©  Eoth supervisor & Employee

N’

Only Supervisor

Only Supervisor

|’ + Add Section

Only Employee

Only Employee

None

None

the review form, once the template has been assigned to and shared with employees. Supervisars will receive a notification as soon as templates have been shared with employees and can

Save
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16  Click the "Only Supervisor" field.

Workspace

Engagement

Performance

Goals

Reviews

360 Reviews

Rewards

Organization

Support

Admin. Settings

»

»

»

»

»

Category Tags

Enable Goals Module Integration Yes Enable Competency Section Linked To Job Titles No
Enable Section Numbers Yes

Title

Goals

once ‘Enable Goals' has been selected, goals can be added to the review template as a Performance Area. Weighting can be given to goals as well. Supervisors will be able 10 add goals to
the review form, once the template has been assigned to and shared with employees. Supervisors will receive a netification as soon as templates have been shared with employees and can
then add the goals to the review form.

Who can comment

©  Both supervisor & Employee Rgly Supervisor Only Employee None

Who can rate

@ Eoth Supervisor & Empl pervisor Only Employee None

[ + Add Section

17 Click "Save"

Workspace

Engagement

Performance

Goals

Reviews

360 Reviews

Rewards

Organization

Support

Admin. Settings

»

»

»

»

»

Category Tags

Enable Goals Module Integration Yes Enable Competency Section Linked To Job Titles No
Enable Section Numbers Yes

Title

Goals

Once ‘Enable Goals' has been selected, goals can be added to the review template as a Performance Area. Weighting can be given to goals as well. Supervisors will be able to add goals 10
the review form, once the template has been assigned to and shared with employees. Supervisors will receive a netification as soon as templates have been shared with employees and can
then add the goals to the review form

Who can comment
©  Both supervisor & Employee Only Supervisor Only Employee None

Who can rate s
Both Supervisor & Employee €@ Only Supervisor Only Employee: None

[ + Add Section
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18 Click "Add Section"

Workspace

Engagement

Performance

Goals

Reviews

360 Reviews

Rewards

Organization

Support

Admin. Settings

2 Title*

Full Time Annual Review

Description

E Scribe Build

>

0 > Category Tags

>

» Enable Goals Module Integration Yes Enable Competency Section Linked To Job Titles No
» Enable Section Numbers Yes

>

1. Goals (Edit )

Once 'Enable Goals' has been selected, goals can be added to the review template as a Performance Area. Weighting can be given to goals as well. Supervisors will be able to add
goals to the review form, once the template has been assigned to and shared with employees. Supervisors will receive a notification as soon as templates have been shared with
employees and can then add the goals to the review form.

19 Click this text field.

& Workspace

2, Engagement

k= Performance

@ Goals

@ Reviews

& 360 Reviews

8 Rewards

@ Organization

® Support

2 Title*

Full Time Annual Review

Description
¥
Scribe Build
>
° o Category Tags
>
» Enable Goals Module Integration Yes Enable Competency Section Linked To Job Titles No
» Enable Section Numbers Yes
»

Save

@ Admin. Settings

1. Goals ((Edi )

once 'Enable Goals’ has been selected, goals can be added to the review template as a Performance Area. Weighting can be given to goals as well. Supervisors will be able to add
goals 1o the review form, once the template has been assigned to and shared with employees. Supervisors will receive a notification as soon as templates have been shared with
employees and can then add the goals 1o the review form.

Title

| \

ot

Description

10
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P=1

Workspace

Engagement

Performance

Goals

Reviews

360 Reviews

Rewards

Organization

Support

Admin. Settings

<«

Type "Core Competenciestest”

Click this field.

Scribe Build
Category Tags
Enable Goals Module Integration Yes Enable Competency Section Linked To Job Titles No
Enable Section Numbers Yes
1. Goals (Edit )

once 'Enable Goals' has been selected, goals can be added to the review template as a Perfermance Area. Weighting can be given to goals as well. Supervisors will be able 1o add
goals 10 the review form, once the template has been assigned to and shared with employees. Supervisors will receive a notification as soon as templates have been shared with
employees and can then add the goals to the review form.

Title

Core Competencies

Description e

tes

Who can comment
@ Both Supervisor & Employee Only Supervisor Only Employee None

Who can rate
©  Both supervisor & Employee Only Supervisor Only Employee None

11
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22 Click "Save"

Workspace

Engagement

Performance

Goals

Reviews o >

360 Reviews

Rewards

Organization

Support

Admin. Settings

»

Title

Description

\_Cencal )

1. Goals Edit )

Once ‘Enable Goals  has been selected, goals can be added to the review template as a Performance Area. Weighting can be given 10 goals as well. Supervisors will be able to add
goals 1o the review form, once the template has been assigned to and shared with employees. Supervisors will receive a notification as soon as templates have been shared with
employees and can then add the goals to the review form.

Core Competencies

test

Who can comment
© 5ot Supervisor & Employee Only Supervisor Only Employee None

Who can rate :
©Q 5ot supervisor & Employee Only Supervisor Only Employee None

L + Add Section

23 Click the "Enter title" field.

& Workspace

2, Engagement

k= Performance

@ Goals

@ Reviews

& 360 Reviews

8 Rewards

@ Organization

® Support

@ Admin. Settings

Enable Goals Module Integration Yes Enable Competency Section Linked To Job Titles No

Enable Section Numbers Yes

1. Goals (Edit )

Once 'Enable Goals” has been selected, goals can be added to the review template as a Performance Area. Weighting can be given 1o goals as well. Supervisors will be able o add
goals to the review form, once the template has been assigned to and shared with employees. Supervisors will receive a notification as soon as templates have been shared with
employees and can then add the goals to the review form.

2. Core Competencies ( Edit ¥ )

Test

1 [\Enterm\e ( ) ]
<+ Search and add

’ + Add Section ]

12
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24  Type "Communication"

25 Click this button.

Workspace

Engagement

Performance

Goals

Reviews

360 Reviews

Rewards

Organization

Support

Admin. Settings

»

Enable Goals Module Integration Yes Enable Competency Section Linked To Job Titles No

Enable Section Numbers Yes

Save

1. Goals (Edit J

Once 'Enable Goals' has been selected, goals can be added to the review template as a Performance Area. Weighting can be given 10 goals as well. Supervisors will be able to add
goals 1o the review form, once the template has been assigned to and shared with employees. Supervisors will receive a notification as soon as templates have been shared with
employees and can then add the goals 1o the review form.

2. Core Competencies (edit ) (
Test

e (@

+ Add Section i

13
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26 Click here.

Workspace

Engagement

Performance

Goals

»

Reviews o >

360 Reviews

Rewards

Organization

Support

Admin. Settings

»

Enable Goals Module Integration Yes Enable Competency Section Linked To Job Titles No

Enable Section Numbers Yes

Save

1. Goals Edit )

Once 'Enable Goals' has been selected, goals can be added to the review template as a Performance Area. Weighting can be given 1o goals as well. Supervisors will be able to add
goals to the review form, once the template has been assigned to and shared with employees. Supervisors will receive a notification as soon as templates have been shared with
employees and can then add the goals 1o the review form.

i 2. Core Competencies
Test

Communication

+ Search and add

[ + Add Section g

27 Click the "Enter title" field.

& Workspace

2, Engagement

k= Performance

@ Goals

@ Reviews

& 360 Reviews

8 Rewards

@ Organization

® Support

@ Admin. Settings

Enable Goals Module Integration Yes Enable Competency Section Linked To Job Titles No

Enable Section Numbers Yes

Save

1. Goals Edit )

Once 'Enable Goals” has been selected, goals can be added to the review template as a Performance Area. Weighting can be given 1o goals as well. Supervisors will be able o add
goals to the review form, once the template has been assigned to and shared with employees. Supervisors will receive a notification as soon as templates have been shared with
employees and can then add the goals to the review form.

2. Core Competencies ( Edit ¥ )

Test

1. communication

PN
2 [\Enterm\e { \ ]

L + Add Section

14
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28 Type "Teamwork"

29 Click this button.

Workspace

Engagement

Performance

Goals

Reviews

360 Reviews

Rewards

Organization

Support

Admin. Settings

»

Enable Goals Module Integration Yes Enable Competency Section Linked To Job Titles No

Enable Section Numbers Yes

Save

1. Goals Edit )

Once 'Enable Goals' has been selected, goals can be added to the review template as a Performance Area. Weighting can be given 10 goals as well. Supervisors will be able to add
goals 1o the review form, once the template has been assigned to and shared with employees. Supervisors will receive a notification as soon as templates have been shared with
employees and can then add the goals 1o the review form.

2. Core Competencies (Edit)( w

Test

1. Communicaticn

Fosmo

<+ Search and add

| + Add Section |

15
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30 Click here.

Workspace

Engagement

Performance

Goals

Reviews

360 Reviews

Rewards

Organization

Support

Admin. Settings

»

»

»

»

Enable Goals Module Integration Yes Enable Competency Section Linked To Job Titles No

Enable Section Numbers Yes

1. Goals (TEdit )

Once 'Enable Goals' has been selected, goals can be added to the review template as a Performance Area. Weighting can be given 1o goals as well. Supervisors will be able to add
goals to the review form, once the template has been assigned to and shared with employees. Supervisors will receive a notification as soon as templates have been shared with
employees and can then add the goals 1o the review form.

i 2. Core Competencies @ EJ

Test

1. Communication

[ 1}

Teamwork.

<+ Search and add

L + Add Section

31 Click here.

Workspace

Engagement

Performance

Goals

Reviews

360 Reviews

Rewards

Organization

Support

Admin. Settings

»

»

»

»

»

Enable Goals Module Integration Yes Enable Competency Section Linked To Job Titles No

Enable Section Numbers Yes

1. Goals (TEdit )

Once 'Enable Goals has been selected, goals can be added to the review template as a Performance Area. Weighting can be given 1o goals as well. Supervisors will be able to add
goals to the review form, once the template has been assigned to and shared with employees. Supervisors will receive a notification as soon as templates have been shared with
employees and can then add the goals 1o the review form.

i 2. Core Competencies @ EJ

" Test

1. Communicaticn s

2. Teamwork +

Enter title

+ Search and add

[' =+ Add Section

16



w

¥

I

w

~

-

w

e

e

w

32 Click the "Enter title" field.

& Workspace

Engagement

be

L Performance

@ Goals

@ Reviews

& 360 Reviews

& Rewards

B Organization

® Support

@ Admin. Settings

»

Enable Goals Medule Integration Yes Enable Competency Section Linked To Job Titles No

Enable Section Numbers Yes

1. Goals (Ednt )

Once 'Enable Goals' has been selected, goals can be added to the review template as a Performance Area. Weighting can be given to goals as well. Supervisors will be able to add
goals to the review form, once the template has been assigned to and shared with employees. Supervisors will receive a notification as soon as templates have been shared with
employees and can then add the goals to the review form.

2. Core Competencies Fae ) (@ )

Test

33 Click here.

Workspace

Engagement

Performance

Goals

Reviews

360 Reviews

Rewards

0Organization

Support

Admin. Settings

»

1. communication + =8 @
2, Teamwork /-\ B W
i [\Emermle , \ ]
+ Search and add \J
| + Add Section
Enable Goals Module Integration Yes Enable Competency Section Linked To Job Titles No
Enable Section Numbers Yes
ave

1. Goals Edit )

Once 'Enable Goals' has been selected, goals can be added to the review template as a Performance Area. Weighting can be given 1o goals as well. Supervisors will be able to add
goals 1o the review form, once the template has been assigned to and shared with employees. Supervisors will receive a notification as soon as templates have been shared with
employees and can then add the goals 1o the review form.

2. Core Competencies Edit L]
Mk’

Test

1. Communication

Teamwork

+ Search and add

[ ]

L + Add Section

17



34 Switch to tab isolved Share & Perform"

35 Click the "Enter title" field.

& Workspace »
o
& Engagement 2 Enable Goals Module Integration Enable Competency Section Linked To Job Titles No
£ Rerforinance = Enable Section Numbers
@ Goals >
(o)
Y Reviews o >
4 360 Reviews > 1.Goals (" Edit )
@ Rewards »
Once 'Enable Goals' has been selected, goals can be added to the review template as a Performance Area. Weighting can be given to goals as well. Supervisors will be able to add
g o i goals to the review form, once the template has been assigned to and shared with employees. Supervisors will receive a notification as soon as templates have been shared with
i 2 employees and can then add the goals to the review form
@ Support »
@ Admin. Settings :: 2. Core Competencies 5 )
" Test
1. Communication + =8 W@
2. Teamwork + =68

3. |Entertitle

+ Search and add

36 Type "Follow Through"

| + Add Section |

18
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37 Click this button.

Workspace

Engagement

Performance

Goals

Reviews

360 Reviews

Rewards

Organization

Support

Admin. Settings

»

»

»

»

Enable Goals Module Integration

Enable Section Numbers

1. Goals

Yes Enable Competency Section Linked To Job Titles

No

((Edi )

Once 'Enable Goals' has been selected, goals can be added to the review template as a Performance Area. Weighting can be given 1o goals as well. Supervisors will be able to add
goals to the review form, once the template has been assigned to and shared with employees. Supervisors will receive a notification as soon as templates have been shared with
employees and can then add the goals 1o the review form.

i 2. Core Competencies
" Test

1. Communication

2. Teamwork

[FDHGW Through

+ Search and add

38 Click "Add Section"

Workspace

Engagement

Performance

Goals

Reviews

360 Reviews

Rewards

Organization

Support

Admin. Settings

»

»

»

»

Enable Goals Module Integration

Enable Section Numbers

1. Goals

i =+ Add Section W

Yes Enable Competency Section Linked To Job Titles

[ 1}

((Edi )

Once 'Enable Goals has been selected, goals can be added to the review template as a Performance Area. Weighting can be given 1o goals as well. Supervisors will be able to add
goals to the review form, once the template has been assigned to and shared with employees. Supervisors will receive a notification as soon as templates have been shared with
employees and can then add the goals 1o the review form.

2. Core Competencies
Test

1.  Communicatien

2. Teamwork

3. Foliow Through

+ Search and add

+ | ]
* ]
+ | ]

19



39 Click this text field.

& Workspace

2, Engagement

k= Performance

@ Goals

@ Reviews

& 360 Reviews

8 Rewards

@ Organization

® Support

@ Admin. Settings

» once 'Enable Goals’ has been selected, goals can be added to the review template as a Performance Area. Weighting can be given to goals as well. Supervisors will be able to add
goals 1o the review form, once the template has been assigned to and shared with employees. Supervisors will receive a notification as soon as templates have been shared with

5 employees and can then add the goals 10 the review form.

¥

2. Core Competencies

Test
0
1. Communication
>
2. Teamwork i
»
3. | Follow Through 1]

i <+ Search and add

)

Title
Descriplmn\.-/

Who can comment
@  Eoth Supervisor & Employee Only Supervisor Only Employee None

Who can rate =
Q@ o supervisor & Employee Only Supervisor Only Employee None

40 Type "How am I going to improve?"

20
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41 Click the "None" field.

Workspace

Engagement

Performance

Goals

Reviews o >

360 Reviews

Rewards

Organization

Support

Admin. Settings

»

Once 'Enable Goals' has been selected, goals can be added to the review template as a Performance Area. Weighting can be given 1o goals as well. Supervisors will be able to add

goals 1o the review form, once the template has been assigned to and shared with employees. Supervisors will receive a notification as soon as templates have been shared with

employees and can then add the goals 1o the review form.

2. Core Competencies
Test

1. Communication
2. Teamwork

3.  Foliow Through

=+ Search and add

Title

+
+ [ ]
+ | ]

[Hnw am | going to improve?

Description

Who can comment
© 5ot Supervisor & Employee

Who can rate
©  Both supervisor & Employee

42 Double-click this text field.

& Workspace

2, Engagement

k= Performance

@ Goals

@ Reviews

& 360 Reviews

8 Rewards

@ Organization

® Support

@ Admin. Settings

«

Only Supervisor

Only Supervisor

once 'Enable Goals’ has been selected, goals can be added to the review template as a Performance Area. Weighting can be given to goals as well. Supervisors will be able to add

goals 1o the review form, once the template has been assigned to and shared with employees. Supervisors will receive a notification as soon as templates have been shared with

employees and can then add the goals 10 the review form.

2. Core Competencies
Test

1. Communication

2. Teamwork

3. Follow Through

<+ Search and add

[row am singlp improner

Who can comment

Who can rate

© 5ot Supervisor & Employee Only Supervisor

Both Supervisor & Empioyee Only Supervisor

Only Employee

Only Employee

None

©Q rone

27
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43 Type " Backspace will the employee Delete Delete Delete Delete Delete Delete
Delete Delete Delete Delete"

44 Click "Save"

Workspace » Once 'Enable Goals' has been selected, goals can be added to the review template as a Performance Area. Weighting can be given 1o goals as well. Supervisors will be able to add
goals 1o the review form, once the template has been assigned to and shared with employees. Supervisors will receive a notification as soon as templates have been shared with

Engagement » employees and can then add the goals 1o the review form.

Performance ¥

2. Core Competencies

Goals >

Test
Reviews o >
1. Communication + E8 8§
360 Reviews >
2. Teamwork + =8 W
Rewards »
3. Follow Through + EB8 W

Organization »
+ Search and add

Support »

Admin. Settings Title
How will the employee improve?

Description

Y

Who can comment
© Botn supervisor & Employee Only Supervisor Only Employee None

Who can rate _ 2
Both Supervisor & Employee Only Supervisor only Empioyee Q) None




45  Click "Template Settings Weighting Assign"

You are logged in as a partner user. Exit
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Home

Workspace

Engagement

Performance

Goals

Reviews

360 Reviews

Rewards

0Organization

Support

Admin. Settings

»

»

»

»

»

(= Design Template

Template Settings Wm B

Full Time Annual Review
Created By Dannie S Admin7 On Mar 05, 2026

Scribe Build

1. Goals

Once 'Enable Goals' has been selected, goals can be added to the review template as a Performance Area. Weighting can be given 1o goals as well. Supervisors will be able to add
goals 1o the review form, once the template has been assigned to and shared with employees. Supervisors will receive a notification as soon as templates have been shared with
employees and can then add the goals 1o the review form.

2. Core Competencies

Test
1. Communication -
2. Teamwork +
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Full Time Annual Review
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1. Goals

Once 'Enable Goals' has been selected, goals can be added to the review template as a Performance Area. Weighting can be given to goals as well. Supervisors will be able to add
goals 1o the review form, once the template has been assigned to and shared with employees. Supervisors will receive a notification as soon as templates have been shared with
employees and can then add the goals 1o the review form.
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Once 'Enable Goals' has been selected, goals can be added to the review template as a Performance Area. Weighting can be given 1o goals as well. Supervisors will be able to add
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Once 'Enable Goals' has been selected, goals can be added to the review template as a Performance Area. Weighting can be given 1o goals as well. Supervisors will be able to add
goals to the review form, once the template has been assigned to and shared with employees. Supervisors will receive a notification as soon as templates have been shared with
employees and can then add the goals 1o the review form.
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1. Goals

Once 'Enable Goals' has been selected, goals can be added to the review template as a Performance Area. Weighting can be given 10 goals as well. Supervisors will be able to add
goals 1o the review form, once the template has been assigned to and shared with employees. Supervisors will receive a notification as soon as templates have been shared with
employees and can then add the goals 1o the review form.
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