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Create and Customize a Performance
Review Template - Share and Perform
Learn how to create a new performance review template from scratch. This guide
covers setting up the template name, sections, questions, and overall settings for
effective performance evaluations.

1 Navigate to
https://thcm100.shareandperform.myisolved.com/performance#cycles

https://www.threadhcm.com
https://thcm100.shareandperform.myisolved.com/performance#cycles
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2 Click "Templates"

3 Click "Create Template"
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4 Click this text field.

5 Type "Annual Review"
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6 Click this text field.

7 Type "Full Time Review left left left left left left Annual"
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8 Click this field.

9 Type "test"
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10 Double-click this field.

11 Type "Scribe Build"
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12 Click "No"

13 Click "Enable Section Numbers Yes No"
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14 Click "Save"

15 Click "Who can comment Both Supervisor & Employee Only Supervisor Only
Employee None"
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16 Click the "Only Supervisor" field.

17 Click "Save"



10

18 Click "Add Section"

19 Click this text field.
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20 Type "Core Competenciestest"

21 Click this field.
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22 Click "Save"

23 Click the "Enter title" field.
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24 Type "Communication"

25 Click this button.
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26 Click here.

27 Click the "Enter title" field.
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28 Type "Teamwork"

29 Click this button.
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30 Click here.

31 Click here.
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32 Click the "Enter title" field.

33 Click here.
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34 Switch to tab isolved Share & Perform"

35 Click the "Enter title" field.

36 Type "Follow Through"
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37 Click this button.

38 Click "Add Section"
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39 Click this text field.

40 Type "How am I going to improve?"
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41 Click the "None" field.

42 Double-click this text field.
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43 Type " Backspace will the employee Delete Delete Delete Delete Delete Delete
Delete Delete Delete Delete"

44 Click "Save"
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45 Click "Template Settings Weighting Assign"

46 Click here.
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47 Click "Preview"

48 Click "Close"
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49 Click "Close"

50 Click this button.
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51 Click the "Enter title" field.

52 Type "test"
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53 Click this button.


