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Create a New Performance Review
Cycle in isolved - Share & Perform
Learn how to set up a new performance review cycle within the isolved system. This
guide walks you through the necessary steps to define review periods and
parameters.

1 Navigate to
https://thcm100.shareandperform.myisolved.com/intranet_dashboard

https://www.threadhcm.com
https://thcm100.shareandperform.myisolved.com/intranet_dashboard
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2 Click "Performance"

3 Click "Reviews"
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4 Click "Cycles"

5 Click "Dynamic Cycle - RC2"
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6 Click "Create Cycle"

7 Click the "write the name of your cycle" field.
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8 Type "Annual Cycle"

9 Click "Performance review period* This information will be used in all notifications
to employees and will help them give feedback accordingly. E.g. Fo..."
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10 Click the "Enter start date" field.

11 Click the "write the name of your cycle" field.
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12 Type "2026"

13 Click the "Enter start date" field.

14 Type "1/1/2026"
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15 Click the "Enter end date" field.

16 Type "12/31/2026"
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17 Click "From To"

18 Click "Create"
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19 Click the "write short description of your cycle" field.

20 Click "Create"
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21 Click "2026 Annual Cycle Go To Org. Dashboard Review Period Jan 01, 2026 - Dec
31, 2026 Cycle Visibility All Participation 0 / 91 (0%) Cycle Type Norma..."

22 Click "Title* Description 2026 Company Wide Review Cycle Performance review
period* This information will be used in all notifications to employees and..."
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23 Click "Process configuration"

24 Click "Should employees review themselves?"
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25 Click "Configure the timeline for the review process"

26 Click "A reminder email is sent to all employees prior to this date. However even
after this date employees will still be able to submit self-reviews."
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27 Click "Performance rating scale"

28 Click "Rating Scale MANAGE RATINGS"
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29 Click "Cycle information Title* Description 2026 Company Wide Review Cycle
Performance review period* This information will be used in all notification..."


