Complete a Performance Review in
isolved as a Manager or Supervisor
This guide walks through how to complete a performance review in isolved as a

manager or supervisor. This is the simple isolved performance tool within isolved, not
the larger Share & Perform tool.

1 Navigate to https://connect.threadhcm.com/default.aspx
Click on your name in the top left to switch to Manager or Supervisor View
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2  Click "Manager View"

Delivered by
thread
Ryan Reyno]ds Pay Group: Bi-We...  Hire Date: 4/9/20.. Team: Location: Client: CYN22 - CynTech
@/\ Employee #: 1 Hourly: ####.## Work Location: A.. Department: Company: Cynkar Technologies (Active)
= Performance Review History isolved University | (D Help -
a RyanRey...~ M o~
< Next & View
+Employee View
T Q Status: All ~
Manager View
ce ¢ Scheduled ... # Review Ty.. # Review P.. ¢ Reviewer % Date Com... # Status % Overall Ra... % Overall To... # Scaled Sc...

Supervisor View

gy e
Pay History
W2/ACA/1099 Forms
Employee Profile
Employee Messages
Direct Deposits
Human Resources >
EE Performance Reviews -
My Reviews
Performance Review History
Update Information >
EE Benefits >
ZayZoon On-Demand Pay
Time >

3 Click "Employee Self-Service"

@A Client: CYN22 - CynTech  Legal: Cynkar Technologies
=

My Dashboard

22 Ryan Rey...~ #

Options You have Pending Time Off Requests! Click here to view.
Search the menu O\

You have No Pending Transactions
J_?? Employee Admin Tools Pending Transactions
You have No Pending Shift Requests between 7/8/2025 - 12/23/2025
0.0 ch
208 Employee Management Pending Punches
Alert Monitoring You have No Pending Punches between 7/8/2025 - 12/23/2025 o

=) Client Management

Employee Punch Status

B Reparts Punch Note Response
8 Employee Self-Service Scheduled Vs Worked Hou..
Employee Welcome Earnings Summary of Hou
My Dashboard
Pay History

W2/ACA/1099 Forms
Employee Profile

Employee Messages
Company Information

Direct Deposits

Human Resources >

EE Performance Reviews >

Update Information >



4 Click "EE Performance Reviews"
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5  Click "My Reviews"
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6 Choose the review you'd like to complete and Click "Start"
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7 Go through the questions and complete the review and click Next on each screen.
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Click "Next"
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If you click "View" you can see a PDF of the review, otherwise you can click Mark as

Complete
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10 Click "Mark as Complete"
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11 1t will then be moved to the history. Click "Performance Review History"

&~ EIpiuyee Aulin 1ous unrnsiopner saney U7 1/ 2ULD ANnudl Keview FENaINg EE ACKNOWIEQgEmeEnt
0.0

2> Employee Management

&= Client Management

@ Reports

8 Employee Self-Service

Employee Messages
Company Information
Direct Deposits
Human Resources
Documents
Salary
ESS Misc Data Sets
ESS Misc Fields
EE Performance Reviews
My Reviews
Performance Review History
Update Information >
EE Benefits >
Time >
Occurrences

Corrective Actions

Turbo Tax v

4solved o 2025



Here you

12

'Il see all reviews for that employee that have either been complete, or

need to be completed.
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