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Clocking In/Out with Quick Punch or
Detailed Punch - Classic View -
Employee
This guide shows the ways to clock in and out with the couple methods available
within the Classic Desktop view.
Depending on your setup, you may not have both of the options shown in this doc.
- Quick Punch
- Detailed Punch

1 Navigate to https://connect.threadhcm.com/default.aspx

https://www.threadhcm.com
https://connect.threadhcm.com/default.aspx
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2 Click "Employee Welcome"

3 Click here
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4 Click "Quick Punch" and you will be punched in

5 You'll see this message confirming your Clock In/Out was Successful
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6 From here you can also choose Detailed Punch. This would allow you to select
certain details on your time card.

7 Click "Detailed Punch"
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8 You could specify Meal, Break, In, Out or items such as your Department, Location
or Job

9 Add Notes
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10 Click "Save"


