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Approve an Expense Report in isolved
as Manager
This guide will walk you through how to view and approve expenses in isolved.

1 Navigate to https://aee.myisolved.com/home

https://www.threadhcm.com
https://aee.myisolved.com/home


2

2 Click on Expenses.

3 Click Tasks
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4 Here you'll see your expenses waiting for review

5 Click View to see more detail
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6 Click here to download the receipt

7 If all looks good on the expense, you can click Approve


