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How To Approve Time Cards In Manage
Portal
This guide provides a process for managers and supervisors approving time cards in
the Manage portal of the Adaptive Employee Experience in isolved. By following these
instructions, managers and supervisors can review and approve time cards

1 Navigate to https://aee.myisolved.com/home
and Log In

https://www.threadhcm.com
https://aee.myisolved.com/home/management
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2 Click "Manage" on the left side menu

3 Click "Tasks"
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4 Click the "Manage" tab

5 Click "Time card approval"
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6 This will bring up the manager / supervisor assigned employees. To approve one
employee at a time, click the checkbox.

7 To approve all employees at once, click the "Approve" button at the bottom
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8 To navigate to an employee's time card to review, Click the employee's name

9 For users with permission, the time cards can be edited from here. Once the time
card is confirmed to be correct, click "Approve"


