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Add Organization Managers and
Supervisors
There are two types of Managers/Supervisors you can build in the system.
This one walks through Organization Managers/Supervisors which allows you to
assign an employee to oversee a department or group. If you add an employee to
that same group, this employee will automatically have access to view them as a
manager or supervisor.

The other option is Assigned Managers and Supervisors which gives you a change to
assign managers and supervisors to employees 1:1

1 Navigate to https://connect.threadhcm.com/default.aspx

https://www.threadhcm.com
https://connect.threadhcm.com/default.aspx
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2 Click "Employee Management"

3 Click "Employee Maintenance"
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4 Click "Organization Supervisor/Manager"

5 Choose the employee you'd like to be a manager or supervisor
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6 Click Add New (if there is an existing record, you can edit)

7 Choose the Legal Company from the dropdown
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8 Choose the Organization Value you'd like to add to. In this case it's "Department"

9 Select 05 - Accounting from Organization value dropdown
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10 Check Is manager role checkbox

11 Click "Save"


