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These steps will walk through how to find, run and view reports
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3 Click "Current Labor Allocation Detail"
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4 Choose the options on the right side to filter or sort this report.

Then click "Generate Report"

Each report may have different filter options and there are often different versions
of the same reports.
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5  Click "Go To My Reports Queue"
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6 Click "Refresh" until you see View Report on the far right for this report. This may
take a minute depending on the size of the report.
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7 Click "View Report" and you'll see the report
Depending on the Report type, it will download or open right away
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