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Accept Terms and Conditions for
Electronic Communications and Tax
Forms in isolved
This guide will walk through how to review these forms when setting up your
account, and where to go in order to update them. Electronic Communications can be
updated by the Employee, but Tax Form Electronic Delivery decisions must be
updated by an administrator.

1 When setting up your account, you will see the Terms and Conditions. Review.

https://www.threadhcm.com
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2 Click "I Accept"

3 Next you will review the Terms of Use and Consent to Electronic Communications
and Electronic Signature. This allows you to Acknowledge documents via isolved
electronically. If you Decline this here, you can update this in your account once
you're logged in. Those instructions are later in the guide.
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4 Click the "I accept the Terms of Use and Consent to Electronic Communications
and Electronic Signature." field.

5 Click "Submit"
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6 Next, you will see the Terms of Use and Consent to Electronic Delivery of Tax
Forms. This will determine how you receive your Tax forms.

If you Accept you will receive these forms electronically within isolved. These will
show up when they are available at the end of January.

If you Decline you will receive the paper copy but they will also be available within
isolved.

Employees will not be able to update this decision after the fact. If you'd like this
to be updated, you will need to contact your administrator.
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7 Click the "I accept the Terms of Use and Consent to Electronic Delivery of Tax
Forms." field.

8 Click "Save"
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9 This next section shows how to update the elections once you're logged in.

10 Click on your initials in the top right.
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11 Click "User Preferences"

12 Click "Electronic Communications and Electronic Signatures"
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13

14 Scroll down and make your updated decision on this here.
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15 Click "Submit"


